COMMUNITY ACTION COALITION FOR SOUTH CENTRAL WISCONSIN, INC.

(CAC)

POSITION DESCRIPTION

POSITION: 

Garden Specialist  

SUPERVISOR:
Manager of Food Security and Community Gardens 
STATUS:

Full time, Non-exempt (hourly) position 

SUMMARY:

The Garden Specialist travels to and works within targeted neighborhoods to help create, sustain and enhance community gardens. The Garden Specialist promotes self-managed and self-reliant gardens by developing local alliances and partnerships, by providing training, and by directing resource support to gardeners, individually and in groups. The Garden Specialist communicates with multiple layers of stakeholders in neighborhood gardens, maintains the program databases and acts as an ambassador to community gardening and neighborhood development. 
TYPICAL TASKS AND DUTIES:

1. Act as an ambassador for CAC and its programs.

2. Model and foster health, wellness and balance among staff, volunteers and participants.

3. Provide leadership development and training and promote collaboration among local garden coordinators across Dane County.  Facilitate off-season training and network opportunities for garden leaders.  Provide direct support to garden teams at the sites or neighborhood locations during the growing season. 

4. Develop and implement detailed self-management plans for each community garden as needed by using collaborative strategies and approaches appropriate to each circumstance. 

5. Assist leaders, gardener teams and service groups to plan and implement projects with task breakdowns, timelines and group enhancing elements.

6. Develop and process gardener records and forms, maintain and update gardener and supporter databases and lists.  Prepare and submit regular reports as necessary.

7. Provide technical assistance and referral on a wide variety of gardening matters, including gardening techniques, soil development and conservation, use of tools, site design, composting, fencing, landscaping, pest control, harvesting and food preservation. 

8. Work with community members and other partners to prepare, set-up and maintain the community garden sites, including land preparation, plot lay-out, fencing, and water systems. 
9. Participate in, network with, and provide limited staff support to several local groups allied with community gardening including those having a focus on advocacy, children, youth, senior or differently-abled gardening.

10. Create and coordinate preparation of site mailings and maintain regular phone and e-mail contact with garden leaders.

11. Maintain a positive working relationship with all partners in the Division including the volunteers/trainees.

12. Assist in the operation of the food compost project.

13. Assist with warehouse activities to maintain a safe and sanitary environment. 

14. Provide other support to the Division by responding to general inquiries, compiling reports, answering telephones, preparing mailings or copying.   

15. Participate in meetings as directed by supervisor to ensure an agency-wide perspective and good communications. 
16. Be an active member of the team meetings by participating in the development and execution of the strategic planning process.

17. Perform other related duties as directed by supervisor.

REQUIRED KNOWLEDGE, SKILLS AND ABILITIES:

1. At least one year of experience working closely with others in community projects with an emphasis on community organizing as a self-help and empowerment tool.

2. At least one year experience in a training capacity or leadership role conducting workshops or training in community projects or community organizing.

3. Experience with IBM compatible computer and Microsoft applications including Outlook, Word, Excel, Access, Publisher and PowerPoint or the ability to learn within 90 days. 
4. Knowledge of gardening methods, techniques, practices, tools and equipment associated with gardening (including soil preparation, planting, weed and pest control, fencing, water systems, maintenance, harvesting and preserving food).

5. Ability to prepare comprehensive, timely and accurate reports and to maintain proper documentation of work.

6. Demonstrated dependability, punctuality, initiative and the ability to work with a minimum of supervision. 
7. Ability to work and communicate effectively with people of diverse racial, cultural, social, educational and economic backgrounds including high risk populations involved with the Department of Corrections or Department of Vocational Rehabilitation. 
8. Access to an insured motor vehicle and a working telephone or the ability to obtain within 30 days of hire and the ability to maintain them.

DESIRED KNOWLEDGE, SKILLS, AND ABILITIES:
1. Experience in a community action agency or similar agency setting that has a commitment to advocacy and or services for individuals and families affected by poverty. 
2. Knowledge of the City of Madison and Dane County governmental/political organizational structure and neighborhood or community organizations.

3. Knowledge, skills or experience in design and implementation of community garden projects and of cultural differences in gardening practices.

4. Knowledge of ecological, conservation and land tenure issues and activities.

5. Possess or ability to learn basic maintenance and safe use techniques of power gardening equipment. 

6. Ability to communicate in Spanish or a Southeast Asian language or American Sign Language or other form of communication. 
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